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TOEIC WORKBOOK PART 7-B
INSTRUCTION:

In Part 7 of TOIEC you will read passages in the form of
letters, ads, memos, faxes, schedules etc. The reading
section has a number of single passages or double
passages. You will be asked 2-4 questions about each
single passage, or five questions for each double
passages. Sometimes you will be asked for specific
details. On the real test you will not have enough time
to read every word. Practice scanning and reading
quickly.
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Announcement for Question 1-3
According to a new report, people now work more 

hours than before. Ten years ago, most professional 
people worked 40 hours a week or less. Now, 75 % of 

professional work 50 hours a week or more, 
Researcher in the Labour Department released these 

numbers last week.

1. Who is the report about?
a.) Labourers
b.) Professionals
c.) All workers
d.) Researchers 
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2. Ten years ago, how many hours a week did most 
professional people work.

a.) 40 or less
b.) 50 or more
c.) 55 or more
d.) 75 or less

3. When did researchers report these figures?
a.) Yesterday
b.) 7 days ago
c.) 15 days ago
d.) 10 years ago
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For Questions 4-6: 
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4.) How many litres of ice cream did Charm sell in January?
a.) 90
b.) 95
c.) 100
d.) 110

5.) When did Charm sell 135 litres of ice cream?
a.) March
b.) April
c.) May
d.) June

6.) When did Charm sell the least amount of ice cream?
a.) January
b.) February
c.) March
d.) April

7.) How much time does this graph cover?
a.) One month
b.) Six weeks
c.) almost half a year
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March 12, 2014
Vens Brown
Director
Universal Travel Agency
89 North Street
Wayfield, TX 23450

Dear Mr. Brown:
I am interested in working at Universal Travel Agency. I have five years’ experience 
as a travel agent. I also have a lot of experience working with computers, and I can 
use different kinds of software.

I am enclosing my resume. I hope to hear from you soon.
Sincerely,
William James

For Questions 7-10
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8.) Why did William James write this letter?
a.) He wants a job.
b.) He wants to buy a computer
c.) He wants to take a trip.
d.) He wants help writing his resume

9.) What did William James do for five years?
a.) He studied computers
b.) He worked for Mr. Brown.
c.) He travelled around the world.
d.) He worked as a travel agent.

10.) What did he attached on the letter?
a.) birth certificate
b.) resume
c.) invitation
d.) announcement letter
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